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Announcements: 
• UPlan Customer Feedback Survey:  Please keep an eye out for an email on the customer feedback survey that

will be sent out soon.  We look forward to and appreciate your feedback! 

Tips & Tricks: 
• Avoid entering zeroes since they’re considered data:  If you need to delete data, leave the cell blank instead of

entering zero.  The system recognize zeroes as data and as a result, the values will appear in reports.  The DFP 
will also appear in the Completion Tracking report, even if it is not a DFP you plan under. See examples of 
reports below: 

o Plan Net Position report with zeroes entered:

o Revenue & Expense form with zero entered:



o How the zero in the R&E affects the Completion Tracking report; an extra line appears:

o R&E form without zero entered:



o Completion Tracking report doesn’t list the “3000: Tuition” Fund account because there is no data in it:

• Did you know you can navigate to Employee Planning to adjust an individual employee from the Revenue and
Expense form in General Planning?  See the below for steps and screenshots.

1. From the Revenue and Expense form, choose a specific planning level DFP, then right-click anywhere on the
Account column and select “Compensation Detail by DFP”.

2. From the “Compensation Detail by DFP” report, click on the title code of the employee or TBH that you want
to edit and choose “Go to Empl Forms” or “Go to TBH Forms”.

3. This will bring you to the individual Employee or TBH Composite forms to make edits.





Bug Fixes & Enhancements: 
• Reference the UPlan Enhancements page for a complete list of enhancements relevant to this fiscal year.

Known Issues: 

• Reference the UPlan Known Issues page on our website for a complete list of unresolved issues.  As known
issues are resolved, they will be announced under “Bug Fixes & Enhancements”.

http://brm.ucsf.edu/uplan-enhancements
http://brm.ucsf.edu/uplan-known-issues
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